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STAFF PROFESSIONAL DEVELOPMENT FUND APPLICATION
We are excited you’re considering a professional development opportunity!  If you have not already, please read the guidelines for the Staff Professional Development Fund.  In order for your request to receive consideration, the application must be completed in its entirety. Applicants that receive an award will be expected to provide a brief written summary of what they learned and potential applications to their job.  

EMPLOYEE INFORMATION

Name:  






Department/Unit: 
Job Title: 





Supervisor: 

Signature: 





Date Submitted: 
PROFESSIONAL DEVELOPMENT OPPORTUNITY INFORMATION
Title: 
Date(s): 





Location (City/State): 
Describe how you feel this program will benefit you and the outcomes you expect from participating.  You must identify an activity that will strengthen and enrich your knowledge and understanding, enhance your professional performance, and be substantially related to your role within the College of Design.

Amount of Funds Requested:  $___________________

    Limit: A maximum of $250 per person may be awarded each fiscal year
Have you received a CDes staff professional development fund in the past?


 FORMCHECKBOX 
  No

 FORMCHECKBOX 
  Yes     If yes, when? _______________________________

Will your department be providing additional funds to support your participation in this program?


 FORMCHECKBOX 
  No

 FORMCHECKBOX 
  Yes     If yes, how much? ___________________________

SUPERVISOR APPROVAL

Requested was: 

 FORMCHECKBOX 
  Approved


 FORMCHECKBOX 
  Denied because of the following reason(s): 
Supervisor’s Signature: _________________________________________________________________

*Please turn a copy of the final request (including the approval determination) to CDes Human Resources.
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